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Glossary

AA
A: drive: The identifier used for the floppy 3 ½” disk drive.  Older computers may have a B:
drive as well, designated for 5 ¼” floppy disks (the ones that are really floppy) as well.

Abort, Ignore, Retry, Fail: In DOS, an error message indicating a problem with a device,
usually the floppy disk drive.  You’ll get this message when you ask DOS to look in the A: drive
for a file but haven’t inserted the disk yet.

Access: To retrieve data from a storage device such as a hard disk, or to log on to a computer
system or network.

Access Denied: In DOS, an error message indicating that your last command attempted to act on
a file or directory in a way that DOS does not allow.  This message will also appear if you enter
an incorrect or expired password when logging in to the network.

Account: On the old Barnard network, an account was set up for each user.  Each account had a
login name and a password assigned to it to keep the user’s data private and secure.  Computers
connected to Barnard’s network now share one automatic login.

AcIS: Academic Information Services, Columbia’s equivalent of ITS.

Adventure: The File Server to which all students were assigned on the Barnard network until
98-99, when the network was upgraded to Windows NT.

AppleTalk: The network protocol built into Macintosh computers.

Application: A software program installed on a computer.  Some applications are MS Word,
Adobe PhotoShop, and Mathematica.

ASCII: American Standard Code for Information Interchange.  A standard coding scheme that
assigns numeric values to letters, numbers, punctuation marks, and control characters, to achieve
compatibility among different computers and peripherals.

ASCII File: A file that only contains text characters from the ASCII character set.  An ASCII
file may contain letters, numbers, and punctuation symbols, but does not contain text-formatting
commands.  When you save a file as text-only, you’re saving it in ASCII code.

Attachment: A document sent with an e-mail message.
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AUTOEXEC.BAT: A contraction of Automatically Executed Batch.  A special DOS batch file,
located in the root directory of your startup disk that runs automatically every time you start or
restart a DOS-based computer (not a Mac or Windows 95/98/NT).

BB
Backup: An up-to-date copy of all your files that you can use to reload your hard disk in case of
an accident.  It is an insurance against disk failure affecting the hundreds or thousands of files
you might have on your system hard disk or on your local area network hard disk.

Bad Command or Filename: In DOS, an error message indicating that the operating system
does not understand the last command you entered.

Barnix: Barnard’s version of UNIX, with which you can, among other things, access Pine e-
mail, text editing programs, and write your web page.

Batch File: An ASCII text file containing operating system commands.  The commands in the
file are executed one line at a time, just as if you had typed them in at the system prompt.  Batch
files are used to automate repetitive tasks.  The file name extension of a batch file is .bat.

Binary: The alternative way to code data besides ASCII.  A binary file will contain not only
letters and numbers, but also text-formatting commands.  When you save a file in MS Word, for
instance, as a .doc file, you’re saving it in binary code.

Bit: The smallest unit of computer storage.  Eight bits make a byte, which usually represents one
character: a letter, number, or other symbol.

Boot: The loading of an operating system into memory, usually from a hard disk, although
occasionally from a floppy disk if the hard disk is not loading properly.  This is an automatic
procedure begun when you first turn on or restart your computer.

Bounce: This term refers to what happens to an e-mail message that gets returned to you after
you send it instead of being delivered properly.

Bridge: In networking, a hardware device used to connect local area networks together so that
they can exchange data.

Byte: Contraction of binary digit eight.  A group of eight bits (the smallest unit of storage) that
in computer storage terms usually holds a single character, such as a letter, number, or other
symbol.  Because bytes represent a very small amount of storage, they are usually grouped into
kilobytes (1,024 bytes), megabytes (1,048,576 bytes) or even gigabytes (1,073,741,824 bytes) for
convenience when describing hard disk capacity or computer memory size.
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CC
C:drive: The usual drive designation for the first or only hard disk.

Cache: Pronounced “cash.”  A special area of memory, managed by a cache controller, that
improves the speed and performance of a computer by storing the contents of frequently
accessed memory locations and their addresses.  Memory cache is used in hardware and speeds
up access to memory, while disk cache is software that improves hard disk performance.  Also
refers to the cache in Netscape, the collection of copies of sites most recently visited.

CD-ROM: Acronym for Compact Disc Read-Only-Memory.  A high-capacity, optical storage
device that uses compact disc technology to store large amounts of information.

Central Processing Unit (CPU): The computing and control part of the computer.  The CPU in
a personal computer is contained in a single extremely powerful microprocessor, also called a
chip (as in Pentium chip).

Chooser: A built-in Macintosh program used to select among printers and other shared devices
on the network.  The Chooser displays icons corresponding to the printer drivers and network
drivers available in the system folder.  Choosing an icon selects that driver, and allows you to
configure the driver, if necessary.

CLIO:Short for Columbia Libraries Information Online, the library system’s database through
which you can access information about all of the materials owned by the Columbia Library
system.

CLIO Plus: Select CLIO computers around campus are loaded with more than just Columbia’s
library holdings.  These computers have access to national and international databases like Books
in Print and other universities’ library holdings.

CNet: Short for ColumbiaNet, the online menu that allows access to CLIO, Cunix, and other
services like registration information and class schedules.

CONFIG.SYS: In DOS and Macintosh OS, a special text file that contains setting that control
the way the operating system works.

Console: The name of the device used for user-to-computer communications, usually the display
and the keyboard.

Consultants: Student assistants who work in the Lehman Lab at all times the lab is open.

Control Panel: In both Macintosh and IBM-compatible computers, a selection that contains
settings to control hardware, software and network options like the mouse, keyboard, modems,
and network settings.
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Crash: An unexpected program halt, sometimes due to a hardware failure, but most often due to
a software error, from which there is no recovery.  You will probably have to reboot your
computer after you have a crash.  Usually, you can tell your computer has crashed because the
screen will be frozen, with a static cursor.

ColumbiaNet: The online menu from which you may select any of a number of options for
online information services, such as CLIO, CUNIX, school calendars, and registration
information.

Cunix: Columbia’s version of UNIX, through which Columbia University students (including
Barnard students) may access Pine e-mail, text editing programs like Pico and Emacs, and other
UNIX programs. 

DD
Database: A collection of related objects, including tables, forms, reports, queries, and scripts,
created and organized by a database management system.  A database can contain information of
almost any type, from personal finances to a magazine subscription list. 

Default: A standard setting, used in the absence of any user-specified alternative.  For example,
a word processor uses default settings for margins, spacing, and page length until a user changes
them.

Default Printer: The printer than an application uses automatically when you select the Print
command.  To use a different printer, you must make your choice from the list in the Printers
dialog box.

Desktop: In a graphical user interface like Windows or Mac-OS, an onscreen version of a desk
top containing windows, icons, and dialog boxes that represent application programs, files, and
other desktop accessories.  Also refers to desktop computers, the kind which have a separate
monitor and CPU and keyboard, as opposed to laptop/notebook computers.

Dialog Box: In a graphical user interface like Windows or Mac-OS, a dialog box opens when
more information is needed from the user before a program can continue.  It may contain several
different elements, including text boxes, list boxes, command buttons, and drop-down list boxes,
depending on the purpose of the dialog box.  A dialog box always opens when you choose a
menu selection followed by an ellipsis.

Directory: In a hierarchical file system such as DOS and Mac-OS, a convenient way of
organizing and grouping files on a disk.

Directory, Parent: In a hierarchical directory system such as DOS, Mac-OS, and UNIX, the
directory immediately above the current directory.  For example, C:\hotstuff\pinklady contains a
directory called pinklady and a parent directory called hotstuff.  The symbols .. are shorthand for
the name of the parent directory, so if at any time you want to move up one layer in your
directories, you can type cd.. and press Enter.
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Directory, Root: In a hierarchical directory system, the directory from which all other
directories must stem.  The root directory is created when you format a disk, and cannot be
erased.  The \ (backslash) character represents the root directory, so if at any time you want to
return to it from your current directory, you can type cd\.

Directory Tree: In a graphical user interface like Windows and Mac-OS, a visual representation
of the branching structure of all the directories, subdirectories, and files on a disk.  In Windows
3.1, File Manager displays a directory tree, while in Windows 95, Microsoft Explorer performs
the same function.  On a Macintosh, select the Macintosh Hard Drive icon to see all of your
computer’s files laid out in a directory tree.

Disk Drive: A storage device that reads and writes magnetic (floppy or hard) or optical (CD-
ROM) disks.

Disk Space: The amount of storage space on any disk.

DOS (Disk Operating System): The most common operating system on IBM-compatible
computers before Windows 95.  Most of these computers use MS-DOS, Microsoft’s version of
DOS.  Also refers to a DOS CONFIG.SYS command that loads the operating system into
conventional memory, extended memory, or into upper memory blocks on computers using the
Intel 80386 (386) or later processor.

DOS Prompt:A visual confirmation that the DOS operating system is ready to receive input
from the keyboard.  The default prompt includes the current drive letter followed by a greater-
than symbol:  C:>.

.Forward File: (pronounced dot-forward)  A file that allows you to forward e-mail from one
account to another in UNIX, written in a text-editing program like Pico or macs.

.Vacation File: (pronounced dot-vacation)  A file that instructs your e-mail account in Pine to
automatically send a set message to anyone e-mailing you when you are unable to access your e-
mail for an extended period of time, written in a text-editing program like Pico or Emacs.

Double-density Disk:A floppy disk with a storage capacity of 720KB.  This is the smallest disk
capacity currently available.

Download: The transfer of a file or files from one computer to another over a network or using a
modem.  For example, saving an image you see on someone else’s web page in Netscape to your
own computer is downloading that image.

Drive: See Disk Drive. 

Driver: A piece of software that assists in linking your computer with all of its peripherals, such
as printers and mice.  Most peripherals come with drivers on their installation disks, and without
drivers, your computer and the peripheral device cannot understand each other.



Glossary

6

EE
Electronic Mail (E-mail): The use of a network to transmit text messages, memos, and reports.
Users can send a message to one or more individual users, to a predefined group, or to all users
on a system.  When you receive a message, you can read, print, forward, answer, or delete it.

Ellipsis: In a graphical user interface like Windows or Mac-OS, an ellipsis (…) next to a menu
selection indicates that you will be asked for additional information before the command can be
performed.  When you select the command, a dialog box opens to obtain this extra information.

Emacs: A text-editing program used in UNIX, similar to a word processor but simpler.

Ethernet: A network protocol and cabling scheme with a transfer rate of 10 megabits per
second.  Network nodes are connected using cable, so that multiple computers may use the same
resources at the same time.  One advantage of Ethernet is that it takes a lot less time to bring
information from another computer to yours than a modem does.

Ethernet Card: The hardware device that makes it possible for your computer to link to a
network.  On IBM-compatible laptops, also known as a PC-Card.

EtherTalk: An implementation of the Ethernet local area network developed for Apple
computers, designed to work with the AppleShare network operating system.  Each networked
Macintosh computer must be supplied with a special EtherTalk network adapter card.

Export: To transfer information in text or ASCII form from a spreadsheet, database, word
processor, or desktop publishing program to a disk file for later processing.  Also refers to a
command in Pine which allows you to save an attached file to your disk drive.

Extension: The three-letter part of a file name that comes after the . (dot) and signifies what
format the file has been saved in.  For example, .doc, .txt, .xls.

External Hard Disk: A hard disk packaged in its own case, with cables and an independent
power supply, rather than a disk drive housed inside and integrated with the computer’s system
unit.

FF
Fetch: A program designed for Macintosh computers which transfers files from one computer to
another.  Fetch is the Macintosh version of FTP (File Transfer Protocol), and is the program you
use when you want to attach a file to an e-mail message or save a file you’ve received attached to
a message.

File: A named collection of data stored on disk, appearing to the user as a single entity.
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File Manager: In Windows 3.1, an application used to manage files, directories, and disks.  File
Manager presents you with a visual representation of all the files and disks on your system in a
directory window, and is an example of a directory tree.

File Name: The name of a file on a disk used so that both you and the operating system can find
the file again.  Every file in a directory must have a unique name, but files in different directories
can share the same name.

File Server: A networked computer used to store files and programs for access by other
computers on the network, called clients.

File Sharing: In networking, the sharing of files via the network file server.  Shared files can be
read, reviewed, and updated by more than one user.  Access to the file or files is regulated by
password protection, account security clearance or file locking, to prevent simultaneous changes
from being made by more than one person at a time.

File System: In an operating system, the structure by which files are organized, stored, and
named.

File Transfer Protocol (FTP): A method of transferring one or more files from one computer to
another, often over a modem or telephone line.  The protocol divides the file into smaller units,
and each unit is processed in sequence.  Barnard uses WS-FTP for windows for PCs and Fetch
for Macintosh computers, but versions of FTP are also available for DOS and UNIX operating
systems.

Finder: On a Macintosh computer, the small rainbow apple icon located in the upper left corner
of the desktop screen.  Finder is a menu with items like Chooser, Printers, and Recently Used
Applications.  It maintains simple ways to access many programs, and resembles the Windows
95 start menu.

Floppy Disk: A flat, round, magnetically coated, plastic disk enclosed in a protective plastic
jacket.  Data is written onto the floppy disk by the disk drive’s read/write heads as the disk
rotates inside the jacket.  Most floppy disks used today are 3 ½”, but up until several years ago a
5 ¼” size was also used.  Floppy disks come in two different storage capacities: double-density
or high-density.

Floppy Disk Drive: A device used to read data from and write data to a floppy disk.

Folder: In a graphical user interface like Windows or Mac-OS, a collection of programs and
files stored on disk, symbolized by an icon representing a file folder (in DOS, a subdirectory is
equivalent to a folder).

.Forward File: (pronounced dot-forward) A file created in a UNIX-based text-editing program
like EMACS or Pico which enables you to forward your mail from one e-mail account to
another.
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Freeze: What has happened to your computer screen when the cursor stops moving when you
move the mouse, leaving you with a static screen.  Usually, a reboot is necessary to recover from
a frozen screen.

FTP: See File Transfer Protocol.

GG
G: drive: The name given to the old network drive for students on the File Server Adventure.

Graphical User Interface (GUI): A graphics-based display on the screen of your computer that
allows you to select files, programs, or commands by pointing to pictorial representations on the
screen rather than by typing complex commands from a command prompt.  Windows 3.1 and 95
and Macintosh-OS are graphical user interfaces, while DOS and UNIX are not.

HH
Hard Disk: The part of a hard disk drive that stores data, rather than the mechanism for reading
and writing to it.

Hard Disk Drive: A storage device that uses a set of rotating, magnetically coated disks called
platters to store data or programs.  Hard disks can be network disks or local workstation disks.

Hardware: All the physical components of a computer system, including printers, network
cards, monitors, and peripherals like scanners.

Help Desk: The Barnard Help Desk provides technical phone support on all ITS programs
available in the labs.  Its phone number is x47172, email is help@barnard.columbia.edu, and its
hours are 9AM-5PM Monday through Friday.   The phone number for the Columbia Help Desk
is x41919.

High-density Disk: A floppy disk with more recording density and storage capacity than a
double-density disk, usually meaning a 1.44 MB disk.

Highlighting: A method of marking information or commands on the screen in reverse video or
in a contrasting color, to indicate that they will be acted upon by your next operation.

Home page: The fundamental page of any web site.  Web sites may contain an unlimited
number of pages, but the home page is the basic introduction page of the site.

Host: The central or controlling computer in a networked environment, providing services that
other computers or terminals can access via the network.
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II
Icon: In a graphical user interface, a small screen image that represents a specific element that a
user can manipulate in some way.  Icons can represent files, folders, programs, or shortcuts.

Import: To bring in information created by another program.  The information to be imported
must be present in a standard format for the import to be successful.  This is why you must save
a WordPerfect document as a text-only file (a standard format ASCII file) in order to open it
(import it to) Microsoft Word.

Internal Hard Disk: A hard disk drive housed inside the computer’s system unit and integrated
with it, rather than an external drive packaged with its own case, cables, and independent power
supply.

Internet: The world’s largest computer network, consisting of thousands of individual networks.

KK
Kilobyte (KB): A unit of storage capacity, consisting of 1024 bytes.  See Byte for details.

LL
Laser Printer: See Printer, Laser.

Local Area Network (LAN): A group of computers and associated peripherals (printers, etc.)
connected by a communications channel capable of sharing files and other resources among
several computers at once.

Local Printer: A printer attached to one computer rather than to the file server or a print server,
so that only that one computer may print at that printer.

LocalTalk: The cables and connectors available from Apple for connecting Macintosh
computers together using the built-in AppleTalk network hardware.

Log in: A procedure that initializes the user’s security rights and environment by using the
LOGIN command.  When you initiate a login request, the operating system searches for your
account profile and then reads it into memory.  It then asks you for a password.

Log out: The reverse of the above procedure, in which a user exits all programs and then exits
Windows, finally exiting the network by typing logout or lo at the G: prompt.

Login Name: The name by which a networked computer recognizes your account profile.  The
login prompt will ask you to enter this name, and then a password to enter the network.  This
name is assigned to you alone and you cannot change it.
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Login Prompt: The message on the screen when you sit down at any lab computer, or when you
turn on a networked computer in your dorm room.  The message will say: Enter your login name:

MM
Manual Feed: To load sheets of paper into a printer one by one, or several at a time for a
specific print job, such as printing out a résumé.  Manual feeding is useful when you want to use
special paper and want to be very sure that it is your print job that prints onto that paper.

Megabyte (MB): A large unit of storage capacity, exactly 1,048,576 bytes.  See Byte for details.

Menu: A list of the commands or options available in the program displayed on the screen.

Microprocessor: A CPU on one single chip.  The most common microprocessors are the Intel
family for IBM-compatible computers, and the Motorola family used in Macintosh computers.

Microsoft Excel: A program designed to create spreadsheets and handle large amounts of data.
Excel graphs, charts, and makes tables of numerical or textual data.

Microsoft PowerPoint: A program designed to create complex presentations, integrating word-
processing functions with graphics, charting, and animating functions.

Microsoft Windows 3.1: The graphical user interface software designed to run on top of MS-
DOS.

Microsoft Windows 95: The graphical user interface operating system that followed Windows
3.1.  Windows 95 does not require MS-DOS to run, although DOS functions are accessible
through the Start Menu.

Microsoft Windows 98:  The most recently released version of Windows, designed to be
entirely web-compatible.

Microsoft Windows NT:  The version of Windows designed to run as a network operating
system as well as an individual computer’s operating system.  Barnard’s network uses Windows
NT.

Microsoft Word: A word-processing program with the ability to integrate text with drawings
and tables.

Modem: Short for modulator/demodulator, a device that allows a computer to transmit
information over a telephone line.

Monitor: A video output device capable of displaying text and graphics, usually in color.
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Motherboard: The main printed circuit board in a computer that contains the central processing
unit, appropriate coprocessor and support chips, device controllers, memory, and expansion slots
to make room for new hardware additions.

Mouse: A small input device with one or more buttons for pointing and drawing.

MS-DOS: An acronym for Microsoft Disk Operating System.  The operating system that runs
beneath Windows 3.1 or on its own and requires that commands be typed in at a command
prompt rather than using a graphical user interface.

NN
NetWare: A multi-tasking, network operating system from Novell, Inc.  This is the network
operating system that Barnard used until switching to Windows NT.

Network: A group of computers and peripherals (printers, scanners, etc.) connected by a
communications channel capable of sharing files and other resources between several users.  A
network can range from a peer-to-peer connecting a small number of users in an office or
department, to a local area network connecting many users over permanently installed cables and
dial-up lines (Barnard’s network), or to a wide area network connecting users on several
different networks spread over a wide geographic area (the Internet).

Network Card: The hardware device that plugs into a personal computer and works with the
network operating system to control the flow of information over the network.

Network Drive: The drive on a networked computer that represents the information stored on
the file server rather than on the computer itself.  At Barnard, this is your G: drive, and
information saved on this drive is accessible from any networked computer on campus.

Network Server: See File Server.

Node: Any device attached to the network, from computers to printers to scanners.

Novell: See NetWare.

OO
Online: Describes a computer connected to another, remote computer over a network or modem
link.  When you’re browsing the web, you’re online because the information you see is housed
on other computers linked to your own with a network.

Operating System: The nervous system of a computer, it allocates system resources such as
hard and floppy disks, the monitor and the printer to the application programs that need them.
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PP
Packet: Any block of data sent over a network.  Each packet contains information about the
sender and the receiver, and error-control information in addition to the actual message.

Password: A security method that identifies a specific authorized user of a computer system or
network, by a unique string of characters that a user types as an identification code.

Path: The instructions to a computer that describe where to find the object you want to act on.  It
can include the file server, volume, directory, subdirectory, and file you need in your command.

PC (Personal Computer): This term is used to refer to a single-user computer in a general
sense, and also more specifically to an IBM-compatible computer.  You may here computers
described as Macs and PCs, the PCs being the IBM-compatible computers.

PCM-CIA Card: The hardware device that makes it possible for your computer to be linked to a
network.  Also known as a network card, PC-Card, or an Ethernet card.

Pentium chip (Pentium microprocessor): The microprocessor invented by Intel Corporation
that was a step faster than 386 or 486 processing chips.  The speed of Pentium chips is measured
in Megahertz, ranging from 100 to 400 at present.

Pico: A text-editing program accessible in UNIX.

Pine: The UNIX-based e-mail program that Barnard and Columbia use.

Platter: The actual disk inside a hard disk enclosure that carries the magnetic recording material.

Print Server: A computer that handles printing for all users on the network.  A print server
collects print jobs sent by application programs running on other networked computers, places
them in a queue on the hard disk, and routes them to one or more printers attached to the print
server.

Printer, Laser: A high-resolution printer that uses a variation of the electrophotographic process
used in photocopying machines to print text and graphics onto paper.

Printer, Local: A printer attached to one computer rather than to the file server or a print server,
so that only that one computer may print at that printer.

Printer, Network: A printer that is attached to the network’s print server, and so is accessible by
multiple computers.

Prompt: A character or group of characters on the screen that lets you know that the operating
system is available and ready to receive input.
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Protocol: The specification that defines the procedures to follow when transmitting data.
Software from different vendors can communicate on the same network if they use the same
protocol.

QQ
Queue: A temporary list of items waiting for a particular service.  An example is the print queue
of documents waiting to be printed on a network print server; the first document received in the
queue is the first to be printed.

RR
RAM: Acronym for Random Access Memory.  The main system memory in a computer, used
for the operating system, application programs, and data.

RCAs (Residential Computing Assistants): ITS student employees who assist students with
computer problems in the Residence Halls.

README File: A text file placed on a set of distribution disks by the manufacturer of a
program that may contain important information not contained in the program manuals or online
help system.

Read-Only: Describes a file or other collection of information that may only be read; it may not
be updated in any way or deleted.

Reboot: To restart the computer and reload the operating system, usually after a crash or
installation of new hardware or software.

Rights: The privileges granted to a user or group of users by the network administrator.  Rights
determine the operations that you can perform on the system.

Router: An intelligent connecting device that can send packets to the correct local area network
segment to take them to their destination.

SS
Save: To transfer information from the computer’s memory to a more permanent storage
medium such as a floppy disk.

Scanner: A hardware device used to make digital copies of images so that they may be
manipulated in a graphics program like PhotoShop or Paint Shop Pro.

Security: In a network, security is implemented in the operating system at several levels: login
and password security, account security, directory security and file attributes security.
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Server: Any computer that makes access to files, printing, communications, or other services
available to users of the network.

Single Inline Memory Module (SIMM): Individual RAM chips are soldered or surface
mounted onto small narrow circuit boards called carrier modules, which can be plugged into
sockets on the motherboard.  They occupy less space than conventional memory modules.

Software: An application program or operating system that a computer can execute.  Software is
a broad term that can imply one or many programs, and it can also refer to applications that may
actually consist of more than one programs, like the Microsoft Office Suite, which includes MS
Word, MS Excel, and MS PowerPoint.

Software Piracy: The illegal copying and distribution of copyrighted software.

System Folder: On a Macintosh, the folder that contains the System file, the Finder, device
drivers, and Control Panels.

TT
TCP/IP: Acronym for Transmission Control Protocol/Internet Protocol.  A connection-oriented,
transport level protocol used by Macintoshes and IBM-compatible computers to link a computer
to the network.

Terminal: A monitor and keyboard attached to a computer used for data entry and display.
Unlike a personal computer, a terminal does not have its own central processing unit or hard
disk.

Text File: A file that contains just text characters without any formatting information.  Also
known as an ASCII file, a text file can be read by any word processor.

UU
Upgrade: The process of installing a newer and more powerful version of software or hardware.
For instance, you might upgrade from your current hard disk to one that is twice the size.

VV
Virus: A program intended to damage your computer system without your knowledge or
permission.  A virus may attach itself to another program or to your hard disk.  When a certain
event occurs, a date passes, or a specific program executes, the virus is triggered into action.

Virus Scan: To use a virus-cleaning program to check your computer for viruses and remove
them.
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WW
Window: In a graphical user interface, a rectangular portion of the screen that acts as a viewing
area for application programs.

WordPerfect: A word processor that integrates text with graphics, charts, and tables.

Word Processor: An application program designed to replace a typewriter; a word processor
manages text-based documents, but can integrate text with graphics as well.

Workstation: A personal computer that is connected to a network and used to perform tasks
through application programs or utilities.
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